NADINA

ROUTE CARD – SPECIAL USE PERMIT

SUP NUMBER





Amendment




LICENSEE: 






LOCATION:






PURPOSE of SUP: 








FTAS ZONE:___________________________TECHNICIAN 







Start

Week
Stop

Week
Initial
Date

FRONT DESK

· Date Stamp 

· Pass to Resource Clerk
0
0



RESOURCE CLERK – TIMBER

· Licencee (Majors) requests SUP through File folder, with QC, map;identifying ;purpose,Location, and any pertinent info.

· Other public SUP requests come through as a letter request identfying ; Name,Purpose,Location Trapper:









          Guide:









          First Nations: 






· Receive SUP package from front desk, 

· RC assigns SUP # and sends letter requesting rent if not yet received

· FTAS entry

· STARS Entry:  Start date

· QC, if not complete, return to Licensee

· Type standard document

· Attach Exhibit ‘A’ when received from Draughting

· When money received send to Designated Signing Authority


0
2



DESIGNATED SIGNING AUTHORITY

· Signs Document 

· Pass back to Resource Clerk
2
2



RESOURCE CLERK

· Receives Signed SUP from DSA

· Enters Final date in STARS

· Enters Ftas issued date

· Copy to BC Assessment
Nadina File
Licensee and
First Nations


3
3



· NOTE: RESOURCE CLERK  TIMBER will extend every SUP at EXPIRY DATE  unless SUP licencee sends in written request to close and delete SUP;all SUP’s requested to be closed should be field inspected for final obligations before deletion.RC to update FTAS for extension or deletion.

Revised:  03/05/13 by Mary


